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NORTHBOROUGH REC REATION





Town of Northborough Field Permit Policy and Application Form
Statement of Purpose: 

The Parks and Recreation Commission has developed the following permit policy to assist in the scheduling and permitting of the Town of Northborough fields and outdoor spaces.

Permitting Priorities:

1) Recreation/Town/School programs and Events

2) Northborough Town Leagues and Sports Organizations with 100% Northborough residents

3) ARHS Sports Teams
4) Adult leagues 100% Northborough Residents

5) Youth and Adult leagues less than 100% Northborough Residents (Can only use MMS fields)

Permitting Procedures: 

1) Complete the Field Request Forms- Fill out the appropriate field permit form.

2) You may inquire about field availability over the phone (508) 393-5034, but written requests must be received at least 48 hours in advance before permit can be used.

3) Submit rosters- Each team is required to submit roster lists of all participants, which must include registrants’ addresses 2 weeks prior to the first game date requested. This information will be used to determine resident and non-resident qualification. 

4) Submit Liability Insurance: Organizations are asked to submit a copy of their
liability insurance (minimum of $1 million coverage) naming the Town of Northborough as an additional coinsured with their initial field application.

5) Submit payment for scheduling fees. (See field payment schedule below.)

Permit Scheduling Rates:

1) 100% Northborough teams youth and adult $75/field/Season (Northborough/Southborough youth leagues fall in this category)
2) Youth and Adult Leagues less than 100% Residents $70/hour (Can only use Melican Middle School)

Seasons:






Deadline:

Spring 

(April 1 – June 30)



January 30

Summer 
(July 1 – Aug 31)



April 30

Fall

(Sept. 1 – Nov. 30)



July 30

Fields Available for permits:

Baseball: Memorial (Big field); Casey field (Little league field with lights); Lincoln St; Pesalee
Softball: Middle School (Lights); Zeh School; Peaslee
Soccer: Ellsworth McAfee (135); Middle School; Proctor; Lincoln St; Zeh; and Peaslee

Lacrosse: Upper Ellsworth McAfee

Northborough Recreation Department Field Request Form

Approved by the Parks and Recreation Commission on August 2013

Group Name: ______________________________ 

Youth or Adult   For Profit or Non Profit    100% Residents or Less than 100% residents


Date: _________________

Address: _______________________________________________

President Name: ________________Phone: ______________________

Email:__________________________________________________

Designated Scheduler: _______________email:____________________
Field Requesting: (1st Choice)______________ (2nd Choice)____________

Days for games: ___________ Days for Practices: _________________

Times for games: __________ Times for Practices: _________________

Please check off and include with this form:

_____Field Request Form above.

_____Copy of organization’s Liability Insurance

_____Roster of Team with Coaches info.

_____Game schedule for each team for season.

_____Check for scheduling fee

_____Signed copy of Field Rules

**Please do not over-book! Only book what you will be using. For example: if you are practicing from 3 – 4:30pm do not book 3 – 6pm just to cover yourself.


Northborough Recreation 
Field Reservation Policies 
The following policies apply to all town owned fields and school athletic fields, except the high school, which is scheduled directly by the athletic director. 

1) Permission to begin play in the spring will be announced by the Recreation Director. It is tentatively set as the second Saturday in April, weather permitting, each year. 

2) To request use of a field for practices and games you must fill out and return a field request form to the Recreation Director. Requests will be accepted prior to each season. After that date requests will be honored on a first come, first serve basis as space allows. 

3) Fields will not be scheduled 100% of the time. Down time will be scheduled each season to rehabilitate the fields. 

4) Organizations must provide a copy of certificate of liability insurance for their organization and must list the Town of Northborough  as an additional insured prior to the season starting. 

5) Proof of non-profit status must be provided when requested. 

6) The use of the fields for personal profit is prohibited. 

7) Special events, such as road races, tournaments, or concerts, require special permission from the Parks Commission. Such events may also require a fee for additional staff or service depending on the event. 

8) Use of a field or facility in previous seasons doesn't guarantee use of a field or facility in the current year. 

9) A group with a permit in hand has priority over a group without a permit. 

10) Any changes, additions, and/or improvements to the fields or surrounding areas need special permission from the commission and/or director. 

11) Fields will not be block scheduled. Groups must account for each hour they request. Weather cancellations; make up dates will not be block scheduled in advance. 

12) Field request forms will be sent to all past year users. 

13) You may not give your permitted time to another group. All changes must be done through the recreation office.

Field Rules for the Town of Northborough
• The use of the fields when standing water is present, during heavy rain, or following heavy rain will not be allowed. It is the responsibility of the organizations/coach to cancel the event during such conditions. Failure to cooperate with this will result in loss of field privileges as well as it will result in compaction of the turf and unsafe playing conditions. 

• Parking is allowed in designated areas only. It is the responsibility of the organization to make sure vehicles are parked properly. Failure to cooperate with this may result in your organization being required to hire a police detail for events at the organizations expense. 

• All special events held on the fields require pre approval from the Recreation Director and/or the Parks Commission. 

• Organizations are required to line their own fields. Field layout will be determined by the Director and/or Parks Foreman at the start of each season. 

• Trash removal after events is the responsibility of the organization. Please make sure teams pick up water bottles and lost and found articles after practices/games. Trash barrels will be emptied at minimum once during the week and once on Sunday mornings. Large boxes from concession stands or boxes from equipment or uniforms must be removed to the nearest dumpster located in the park or removed from the area. 

• Groups utilizing a concession stand are responsible for the maintenance and upkeep of the building, security, and costs associated with such including the removal of trash generated from use of the building. 
• Lights are to be for group play only and must be turned off by 10:00 PM. Use of the lights past 10:00 PM will result in loss of privileges for future activities. Individuals are not allowed to use the lights for individual use or non -organization activity. 

• Unscheduled events or special requests require a minimum of 5 working days’ notice for approval. No guarantee that requests will be honored with late notice. 

• For safety reasons the department will not schedule events that are deemed non compatible to each other in the space allowed. 

• It is the responsibility of the league to inform all parents and coaches of the field rules. 

• The department requests that communication be limited between league officials and the department only. Any calls from coaches and parents will be redirected back the league. This is for the protection of the league officials, who make decisions for their whole program that might not be accepted by a minority. 

Please sign stating that you have read and understand the following rules. Please share these rules with all coaches in your organization. 

President's Signature: _________________________________________
Date: ___________________ 

KEEP ONE COPY FOR YOUR RECORDS.
Office Only:


Date Received________ Payment Received:________











63 Main St. Northborough, Ma 01532  (508) 393-5034

www.northboroughrecreation.com
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